Guide 3

After you have completed your Capacity Application forms

About this Guide
This is the final in a series of guides developed to assist people

making a Capacity Application to the Circuit Court under the Assisted
Decision Making Capacity (ADMC) Act.

This guide is for people who have filled in, printed and signed their
Capacity Application and Statement of Particular forms. It provides
you with some helpful information and outlines the four steps you
need to take once you have completed the forms.
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1 Submit your Capacity Application More information

forms to the Court Office You should consider getting
legal advice to get a better

Locate the relevant Court Office understanding of what is involved.

You must make your application to the Court Support services are also

Office within the county, where the Relevant available.

Personis either: Scan below for more info
e . . . about Assisted Decision Making

¢ Residing (living) or carrying on business in or Capacity

¢ Has resided (lived) at any time within the last
three years.

A list of the Court Offices can be found on the
Find us section of the Courts website.
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Gather your documentation

Gather originals and copies of the following documents:

1. Your completed Capacity Application (Form 55A).

2. Your completed Statement of Particulars (Form 55B).

3. Your supporting Affidavit (Form 55I) with the Capacity Assessment and any

other relevant documents attached.

‘ @ You should keep a copy of your application for your own records.

Pay your Court fees

The Court fees for each form are outlined below and can be paid by card or
cash in your local Court Office or at the Stamping Office in Dublin.

Document Court Fee
Capacity Application (Form 55A) €130
Statement of Particulars (Form 55B) No Fee
Supporting Affidavit (Form 55I) €15
Reply to Capacity Application (Form 55C) No Fee
Affidavit of Service on a Relevant Person (Form 55D) €15

All Affidavits €15

Send your documentation to the relevant Court Office

You can send your documents by registered post or deliver them by hand to the
Court Office.

Your documents will then be checked by a Courts Service staff member. If there
are any issues or omissions in the documents, they will be returned to you for
correction.

If your documents are correct, the original will be kept by the Court Office. The
copies will be given back you.

The Court Office will fill in the record number and the date and time of
the court hearing on the Capacity Application.
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2 Serve your application to the Relevant Person and Notice Parties

At least 21 days before the court hearing date you must do the following:

1. Hand to, known as serve, a copy of your complete application (Forms 55A, 55B,
551 and any other supporting documents) along with a blank Reply to Capacity
Application (Form 55C) to the Relevant Person.

2. Explain your application to the Relevant Person, using any appropriate
communication aids to assist the person to understand.

3. Send by registered post or hand a copy of your completed application (Forms 55A,
55B, 551 and any other supporting documents), also known as serving, to the Notice
Parties. More information on Notice Parties is included below.

For more information on serving a court document, see the Serving section under the
Civil Law area of the Courts website.

More information on Notice Parties

The people you need to tell that you are making your Capacity Application are called
Notice Parties. A Notice Party is a person who is not directly involved, but is likely to be
affected, by a court application or court order.

The Notice Parties for your Capacity Application are:
e the spouse or civil partner of the Relevant Person,
e the cohabitant of the Relevant Person,
e achild of the Relevant Person who is aged of 18 years or more, and
e Any of the below current decision-supporters for the Relevant Person:
¢ Decision-Making Assistant,
¢ Co-Decision-Maker,
¢ Decision-Making Representative,
¢ An Attorney appointed under an Enduring Power of Attorney,

¢ Designated Healthcare Representative.

@ If you are unsure about who is a current decision supporter for the Relevant Person,
you can contact the Decision Support Service.
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3 After you serve your application

The Court will require evidence that you have served your application on the Relevant
Person and Notice Parties. This evidence is given by the person who served the
documents, by completing an Affidavit of Service on a Relevant Person (Form 55D).

You must also include the response of the Relevant Person or state that they were unable
to or chose not to respond if relevant.

If the Relevant Person has responded using Form 55C and does not consent to
your Capacity Application, then you must send a copy of their Reply to Capacity
Application (Form 55C) by registered post to the Notice Parties.

4 Preparing for your Court Appearance

Submit your documents to the relevant Court Office.

Four calendar days before the hearing date, you must submit the following documents to
the appropriate Court Office.

1. Affidavit of service on the Relevant Person (Form 55D).
2. Affidavit(s) of service on any other Notice Parties.
3. Abooklet containing copies of:
e The completed Capacity Application (Form 55A).
e The completed Statement of Particulars (Form 55B).

e Supporting (grounding) Affidavit (Form 55I) and any exhibits attached such as
any medical or other report or copy of the consent order, if relevant.

e Any Affidavit or response received including the Reply to Capacity Application
(Form 55Q), if received.

e Any other document to be used at the hearing of the application.

You can submit these documents to the Court Office by hand. You can also send the
documents by post, as long as they are received by the Court Office four calendar days
before the hearing date.

An Affidavit must be sworn and signed in the presence of either, a commissioner for
oaths, or a practicing solicitor (but not your own solicitor).

ADMC Guide 3 - After you have completed your Capacity Application forms 40f5


https://secure-web.cisco.com/1cDUu6jtM1_o2SqAIx00RxUJjB935XwLjkJwgT_Iczsp9FWqJeXGpMpWzYZYRae2ID_naxjac-QwPEZBHfu-IhZOJlEvvn-jIGs6sQ3Q5In_bWVwUApDhyxmLjI6EsEx7tKiU__1zV7OoXezLSHbfP9f_C8tFyYfmFTVlwQQCQ9Mil9gq50dntpxB2-KCjBjNZQ0ZbfAaXIRz_6lb5e2JOpqF-pWiYUTCQA6tV5peQsmCoanyd6EEQQoRLpi7kRdiErO6nYR5PFsURtOY5HOLWCvxB76mmEYpQ07_PMNh3as24qy3EEbNNeG1aZcDW3mUlD9xIMzW3H-OSF_KCl11Jg/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Faffidavit-of-service-on-a-relevant-person--form-55d.docx
https://secure-web.cisco.com/17VcsRV3-vd1ZFqxDzhKY_InlUN3nbKkll9rpDt9PfYlMNAfRR3rwLBpSUGzyJYPITuktj7-i2lW30t1IsSvqs0kEnwIzG2a7yDJyTuKSoWQk4cOrthVJXd6fvRlszw2T4folMCVwnJ41jWTXGflU7SvfcbapvR4gNPkIy-sxPtBJAqbylFRwrmKP8OpZKG9eqcizUhuRGv2MalaLTTcU5VlTfAroPEVgzPS25CiSYFcWhFzSwxneea78wyx-LJFULAtqbX-ODSg-ASfyR_1R373d8V3oqt4F6GlqGr0iB7Z6nsNosG8SVhCibfRZNS9Gkuob2q_zFmeFrbiWnBUhQQ/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Freply-to-capacity-application-form-55c.pdf
https://secure-web.cisco.com/17VcsRV3-vd1ZFqxDzhKY_InlUN3nbKkll9rpDt9PfYlMNAfRR3rwLBpSUGzyJYPITuktj7-i2lW30t1IsSvqs0kEnwIzG2a7yDJyTuKSoWQk4cOrthVJXd6fvRlszw2T4folMCVwnJ41jWTXGflU7SvfcbapvR4gNPkIy-sxPtBJAqbylFRwrmKP8OpZKG9eqcizUhuRGv2MalaLTTcU5VlTfAroPEVgzPS25CiSYFcWhFzSwxneea78wyx-LJFULAtqbX-ODSg-ASfyR_1R373d8V3oqt4F6GlqGr0iB7Z6nsNosG8SVhCibfRZNS9Gkuob2q_zFmeFrbiWnBUhQQ/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Freply-to-capacity-application-form-55c.pdf
https://secure-web.cisco.com/1cDUu6jtM1_o2SqAIx00RxUJjB935XwLjkJwgT_Iczsp9FWqJeXGpMpWzYZYRae2ID_naxjac-QwPEZBHfu-IhZOJlEvvn-jIGs6sQ3Q5In_bWVwUApDhyxmLjI6EsEx7tKiU__1zV7OoXezLSHbfP9f_C8tFyYfmFTVlwQQCQ9Mil9gq50dntpxB2-KCjBjNZQ0ZbfAaXIRz_6lb5e2JOpqF-pWiYUTCQA6tV5peQsmCoanyd6EEQQoRLpi7kRdiErO6nYR5PFsURtOY5HOLWCvxB76mmEYpQ07_PMNh3as24qy3EEbNNeG1aZcDW3mUlD9xIMzW3H-OSF_KCl11Jg/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Faffidavit-of-service-on-a-relevant-person--form-55d.docx
https://secure-web.cisco.com/1427zgxCAIz--Xo_se-ZVx7JZsE2t6ZJuZF9pPIxEIPIiIMTkV7ddvQ-6zJnnSKQ_EuD-Q2pbtKjwLI7eNmIzRNwwUpWUXPZiAkEPC4aCWSfwQTJCo3F3OjdhKR7GPauD3mCq8pqY69m-LzlBsLIVJFFmUP05X6-986NbHNhvHJf_T9c9REE8aZD5HT7D1etuhX3BJZh8A_xBzR5iUP0781gTs5QRempCGE882AltrRxJ4ZcEqx_XuLAglGCkb5qJDjFojyHWQHyvgo4gSGn89Wk8UKR6ZgW4vLsb0457rDJVt3W71ATr1s0uTqsh3GNIv4dUx0v1vfY2PPVeqkcYCg/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Fcapacity-application---form-55a.pdf
https://secure-web.cisco.com/1VyjlhdXsB3FWOhbyBsoPEqYrvoCcArT7PVSLI4Qfj-pF5ZpvDrm2KiJ3jfrrtnEamtUZrphJodotjO14gMtAC0dEqwlLTZWBnypeAyOjTGNvNF9rR8JH0OCoSzBahTbapbxvoOmWqqgS60nLqz-fbqQas9rdl_y_32Uzh7M1CkkFzOV4RC-jhFBfTdzgpwal9GWW4YOdlY0lMqLy6IHCJZJr3yrdsqQzxCwBPGoLCfc_sDMiS6v3WtmV1vt3tchKHyFZwNSjIqX1_EbhUlZG3SxChl_Wx4wfiOwuoB-q1LRLf4LDWrLsNWSP9FwAdAWNrqKg06hHsGr9KsJNQci-rA/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Fstatement-of-particulars--form-55b.pdf
https://secure-web.cisco.com/1dTdruTyEltLM45fpjkErln01HGsKQsaWQOMxf2kjBV_QaZmU59HpmvyGLEI8Y4vdcAbGiJRNk-JhUmGquMYrLCbAtWyxwUZENtDYB7NLwOGjql2Oyx-gk8GGuhyQIpi1JaE-XICABcdBGSI030Ym18D2WoAD6AaS4qjxgbKY4TICtuobpNEHndOaMk7yDKkRAFHUsOLBRzw8WTG7wwVDGAlMWzCgaaHYP5r8s2jFnxsnFx06fGr8lWp9QajGP6wvcDKsOwQsysn3tpo1Jzfudy5ysgDlD02VeDNE67xSVL_2YKW8DvrldUQEjcCDtlvcaUKiX0W1o23srbLJMfhU7w/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Faffidavit-in-support-of-a-capacity-application--form-55i.docx
https://secure-web.cisco.com/17VcsRV3-vd1ZFqxDzhKY_InlUN3nbKkll9rpDt9PfYlMNAfRR3rwLBpSUGzyJYPITuktj7-i2lW30t1IsSvqs0kEnwIzG2a7yDJyTuKSoWQk4cOrthVJXd6fvRlszw2T4folMCVwnJ41jWTXGflU7SvfcbapvR4gNPkIy-sxPtBJAqbylFRwrmKP8OpZKG9eqcizUhuRGv2MalaLTTcU5VlTfAroPEVgzPS25CiSYFcWhFzSwxneea78wyx-LJFULAtqbX-ODSg-ASfyR_1R373d8V3oqt4F6GlqGr0iB7Z6nsNosG8SVhCibfRZNS9Gkuob2q_zFmeFrbiWnBUhQQ/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Freply-to-capacity-application-form-55c.pdf

Guide 3

After you have completed your Capacity Application forms

Discuss any relevant requirements for attending Court

Please contact the Court Office to discuss any requirements you or the
Relevant Person may have in advance of the court hearing date.

For example if the Relevant Person has additional mobility needs, or cannot
attend in person, arrangements can be made to meet their needs.

Please see the Civil Law section of the Courts website for information and
videos about what to expect when attending a Civil Court.

For more information about ADMC, please visit the ADMC section of the
Courts website.
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https://services.courts.ie/Civil-Law
https://secure-web.cisco.com/1rvIWvpXVHppq4TMkHv81F_SMsaRtFLUc0xQUEK-POp_VU9PLU2Iy9mVuUy6oruh317CKTuJZkzSg01mtiQkcB4wn9JCoOV7Co57pPE0G4CXzIdoVtbTte9OuxzXtjrhyvVlMvGWKN1FydmRL6Mun_zGW2O2q7K5azQm7o-_Ajz9pdyRhQ4AK0D9R2udyiD_-g3_DRHUSXB0HD3rq__02pradg8g0eCw1usCnC0SIdqip-ihLMqstk9Qh0TQ2X68OaBE1YE-4mkHfEUgRV5oxnhFBma3ZLzIsOb5bVz0FkyBqPLdQXMzgqxsMKJmtSoIE3aH6kKtFs3hr1JhBSPhuHg/https%3A%2F%2Fservices.courts.ie%2FCivil-Law%2FAssisted-Decision-Making-Capacity-%28ADMC%29

