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About this Guide 
This is the second of a series of guides developed to assist people 
making a Capacity Application to the Circuit Court under the Assisted 
Decision Making Capacity (ADMC) Act.  

This guide is for people who are completing the Capacity Application 
(Form 55A) and Statement of Particulars (Form 55B) forms. It 
provides you with some useful resources and information to help you 
to fill in these forms.

Guide 2  
Completing your Capacity Application forms

Guidance to complete the Capacity 
Application (Form 55A) - Pages 3 -13 
of this guide

Guidance to complete the Statement 
of Particulars (Form 55B) – Pages 14 
– 23 of this guide
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You should consider getting 
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Useful tips to support you in completing the forms

1. There are some key terms you will encounter when you are making a Capacity Application. These terms 
are explained in ‘Before you make a Capacity Application’

2. Some sections of the form will not be applicable to your application. In these sections, write “N/A” or 
“Not Applicable” and proceed to the next relevant section.

3. If you need more space, there are ‘Additional Information’ sections near the end of each form that you 
can use.

4. You should only provide information relating to the specific decisions in your application.

5. If you have any further questions or difficulties completing the forms after reading this guide, please 
email admc@courts.ie for support.

Guide 2  
Completing your Capacity Application forms

The first four sections are 
summarised below.

Below are some useful tips to keep in mind when you are completing the forms:

https://secure-web.cisco.com/1VLYcfwLeTPUMgBthrBHEbev4ztW2H60yV-sAEyMwz06UmlwgwN1N1FdrEu-RuwK-2o8NeLPS9HWNDQkP0F4RZNJeEKSN4ziZJqthmn2Eq7z3feYs8Y_sqizJQaZKb-28LcXnvk75JGH20u8aiL95TC0X3Zbb1AbcECxgfbV52CNpKXwpuRZBWDJUDQ_CNLxmLowRuBdUG6GRUleOTErQ_kd_KTus1SbQbEERCNWfEzT7EBTIIf5y1jEaS0vdjng57Zueuf9vE8RgZpgV1wjGwD-U7_38gCBXKQ6E_bKXbT2nJL-7zQhHRqze6uo8BLXzApecOpaYTo4BL8TGqM1RcA/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourt-documents%2Fadmc-guides%2Fbefore-you-make-a-capacity-application.pdf
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Front Page

Names of the Relevant Person, Applicants and the Circuit and County you are making your 
application in.

Section A

Contact details for the Relevant Person and Applicants.

Section B                                           For more information see pages 5-8

Information about the types of declarations you are applying for.

Section C                                         For more information see pages 9-13

Information about the types of orders you are applying for.

Section D

Only complete this section if you need this space to include additional information.

Section E

Your signature or, if you are legally represented, your solicitor’s signature.

Section F

Details of where and to whom you are sending your application.

There are seven sections in the Capacity Application (Form 55A). These are detailed below.
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On the first page of this form, enter four pieces of 
information in the spaces provided.

1. Circuit: Enter the circuit you are making your 
application in

2. County: Enter the county within the Circuit where 
you are making your application

3. Relevant Person’s Name

4. Names of Applicants

The Relevant Person must live in, carry on business 
in, or have lived at any time in the last 3 years, in 
the county in the Circuit where you are making your 
application.

If you are unsure of what Circuit you are applying to, 
please refer to the table below:

Part 1 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Capacity Application form (Form 55A).

Name of Circuit           Counties within the Circuit

Dublin Circuit Dublin (County Borough and County)

Cork Circuit Cork (City and County)

Eastern Circuit Kildare      Louth               Meath         Wicklow

Midland Circuit Laois         Roscommon    Longford     Sligo              Offaly       Westmeath

Northern Circuit Cavan       Leitrim             Donegal      Monaghan

South Eastern Circuit Carlow      Waterford       Kilkenny      Wexford        Tipperary 

South Western Circuit Clare         Limerick           Kerry

Western Circuit Galway     Mayo

Please leave the ‘Record Number’ space and ‘Court Office to complete’ section blank. 
The Court Office will fill in those details after you have submitted your application.

Front Page
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Section B: What declarations are you applying for? 
(Pages 3-4)
In this section, you are outlining to the court what declaration you would like to apply for. 

A capacity declaration means that the court determines that a Relevant Person is not able to 
make certain decisions for themselves. It can state that the person lacks capacity in relation 
to these decisions and make an order for suitable arrangements to be made. A declaration 
must be made by the Court in relation to Capacity before a Decision Making Order can be 
made. 

There are a number of declarations listed in this section of the form. In the spaces provided 
below each of the declarations listed, give the necessary details of the decisions that the 
Relevant Person needs support with. Also outline why there is a concern about the capacity 
of the Relevant Person to make these decisions at this time.

For declarations that are not applicable to your application, write “N/A” or “Not Applicable” 
and proceed to the next relevant section.

There are three declarations included in Section B of the Capacity Application (Form 55A). 
More information on each of these declarations, can be found on the next three pages of 
this guide. 

Part 1 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Capacity Application form (Form 55A).

You can apply for a declaration about decisions relating to Personal Welfare or 
Property and Affairs, or both. It is possible to have multiple people appointed to 
support the Relevant Person with these decisions.

https://secure-web.cisco.com/1427zgxCAIz--Xo_se-ZVx7JZsE2t6ZJuZF9pPIxEIPIiIMTkV7ddvQ-6zJnnSKQ_EuD-Q2pbtKjwLI7eNmIzRNwwUpWUXPZiAkEPC4aCWSfwQTJCo3F3OjdhKR7GPauD3mCq8pqY69m-LzlBsLIVJFFmUP05X6-986NbHNhvHJf_T9c9REE8aZD5HT7D1etuhX3BJZh8A_xBzR5iUP0781gTs5QRempCGE882AltrRxJ4ZcEqx_XuLAglGCkb5qJDjFojyHWQHyvgo4gSGn89Wk8UKR6ZgW4vLsb0457rDJVt3W71ATr1s0uTqsh3GNIv4dUx0v1vfY2PPVeqkcYCg/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Fcapacity-application---form-55a.pdf
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Section B: What declarations are you applying for? 
(Pages 3-4)
If you are asking the court to make a declaration that the Relevant Person requires the 
support of a Co-Decision Maker (CDM) to jointly make decisions, tick the declaration under 
Section 37(1)(a), and the decision type your application relates to.

• Please provide as much specific information about the decisions your application relates 
to in the spaces provided.

• For example, if the Relevant Person requires support in accessing relevant information 
or records (this might involve contacting their bank or phone company), then you should 
outline the details in this section and tick ‘Property and Affairs’.

The declarations listed in this section are explained in more detail below.
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Section B: What declarations are you applying for? 
(Pages 3-4)
If you are asking the court to make a declaration that the Relevant Person requires the 
support of one or more than one Decision-Making Representative (DMR) to make decisions, 
tick the declaration under Section 37(1)(b) and the decision type your application relates to.

• The DMR can only make decisions that are written down in the decision-making 
representation order given by the Court.

• Please provide as much specific information about the decisions your application relates 
to in the spaces provided.

• For example, if the Relevant Person requires support from a DMR to change their living 
arrangements, then you should outline the details in this section and tick ‘Personal 
welfare’.

For more information on the roles and responsibilities of CDMs and DMRs, please see the 
relevant sections on the Decision Support Service Website.

The declarations listed in this section are explained in more detail below.

https://www.decisionsupportservice.ie/services/co-decision-making-agreement/becoming-co-decision-maker
https://www.decisionsupportservice.ie/resources/codes-practice/code-practice-decision-making-representatives
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Section B: What declarations are you applying for? 
(Pages 3-4)
An intervention under this act, in relation to the Relevant Person means an action taken, or a 
direction given by a specified person.

If you are asking the court to make a declaration about the legality of an intervention, under 
Section 37(3) of the ADMC act, you should tick this declaration.

• A list of people eligible to apply for this declaration are listed on page 25 of the 
Statement of Particulars (Form 55B).

The declarations listed in this section are explained in more detail below.

https://secure-web.cisco.com/1VyjlhdXsB3FWOhbyBsoPEqYrvoCcArT7PVSLI4Qfj-pF5ZpvDrm2KiJ3jfrrtnEamtUZrphJodotjO14gMtAC0dEqwlLTZWBnypeAyOjTGNvNF9rR8JH0OCoSzBahTbapbxvoOmWqqgS60nLqz-fbqQas9rdl_y_32Uzh7M1CkkFzOV4RC-jhFBfTdzgpwal9GWW4YOdlY0lMqLy6IHCJZJr3yrdsqQzxCwBPGoLCfc_sDMiS6v3WtmV1vt3tchKHyFZwNSjIqX1_EbhUlZG3SxChl_Wx4wfiOwuoB-q1LRLf4LDWrLsNWSP9FwAdAWNrqKg06hHsGr9KsJNQci-rA/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Fstatement-of-particulars--form-55b.pdf
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Section C: Which orders are you applying for?       
(Pages 5-6)
An order is a written direction from a Judge requiring a person or organisation to do 
something.

In this section you are outlining to the court what orders you would like to apply for, based 
on the information you have entered in Section B.

It is important to note that the court must make a declaration about the Relevant Person’s 
capacity in relation to the decisions in your application before it can make an order.

There are three orders included in Section C of the Capacity Application (Form 55A). More 
information on each of these orders, can be found on the next four pages of this guide.

The orders listed in this section are explained in more detail below.

You can apply for more than one of the following orders if you so wish. If any of the 
orders are not applicable to your application please write “N/A” or “Not Applicable” 
in the space provided and continue to the next section.

https://secure-web.cisco.com/1427zgxCAIz--Xo_se-ZVx7JZsE2t6ZJuZF9pPIxEIPIiIMTkV7ddvQ-6zJnnSKQ_EuD-Q2pbtKjwLI7eNmIzRNwwUpWUXPZiAkEPC4aCWSfwQTJCo3F3OjdhKR7GPauD3mCq8pqY69m-LzlBsLIVJFFmUP05X6-986NbHNhvHJf_T9c9REE8aZD5HT7D1etuhX3BJZh8A_xBzR5iUP0781gTs5QRempCGE882AltrRxJ4ZcEqx_XuLAglGCkb5qJDjFojyHWQHyvgo4gSGn89Wk8UKR6ZgW4vLsb0457rDJVt3W71ATr1s0uTqsh3GNIv4dUx0v1vfY2PPVeqkcYCg/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Fcapacity-application---form-55a.pdf
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Section C: Which orders are you applying for?       
(Pages 5-6)
If you are asking the court to make a specific decisions on behalf of the Relevant Person, tick 
the Order under Section 38(2)(a). These decisions would not require the appointment of a 
DMR.

• Please provide as much specific information about the decisions your application relates 
to and the reasons for needing immediate attention in the space provided.

• For example, if the Relevant Person requires support in accessing urgent medical 
treatment then you should outline the details in this section. The medical report or 
supporting documentation should also be attached to your supporting Affidavit (Form 
55I).

The orders listed in this section are explained in more detail below.

The Court needs to be satisfied that the specific decisions required is urgent or 
expedient for the order to be granted.

https://secure-web.cisco.com/1dTdruTyEltLM45fpjkErln01HGsKQsaWQOMxf2kjBV_QaZmU59HpmvyGLEI8Y4vdcAbGiJRNk-JhUmGquMYrLCbAtWyxwUZENtDYB7NLwOGjql2Oyx-gk8GGuhyQIpi1JaE-XICABcdBGSI030Ym18D2WoAD6AaS4qjxgbKY4TICtuobpNEHndOaMk7yDKkRAFHUsOLBRzw8WTG7wwVDGAlMWzCgaaHYP5r8s2jFnxsnFx06fGr8lWp9QajGP6wvcDKsOwQsysn3tpo1Jzfudy5ysgDlD02VeDNE67xSVL_2YKW8DvrldUQEjcCDtlvcaUKiX0W1o23srbLJMfhU7w/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Faffidavit-in-support-of-a-capacity-application--form-55i.docx
https://secure-web.cisco.com/1dTdruTyEltLM45fpjkErln01HGsKQsaWQOMxf2kjBV_QaZmU59HpmvyGLEI8Y4vdcAbGiJRNk-JhUmGquMYrLCbAtWyxwUZENtDYB7NLwOGjql2Oyx-gk8GGuhyQIpi1JaE-XICABcdBGSI030Ym18D2WoAD6AaS4qjxgbKY4TICtuobpNEHndOaMk7yDKkRAFHUsOLBRzw8WTG7wwVDGAlMWzCgaaHYP5r8s2jFnxsnFx06fGr8lWp9QajGP6wvcDKsOwQsysn3tpo1Jzfudy5ysgDlD02VeDNE67xSVL_2YKW8DvrldUQEjcCDtlvcaUKiX0W1o23srbLJMfhU7w/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Faffidavit-in-support-of-a-capacity-application--form-55i.docx
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Section C: Which orders are you applying for?       
(Pages 5-6)
If you are asking the court to make a Decision Making Representation Order (DMRO) to 
appoint one or more than one DMR to make specific decisions on behalf of the Relevant 
Person, tick the Order under Section 38(2)(b).

• Please provide as much specific information about the decisions your application relates 
to in the space provided.

• For example, if the Relevant Person requires support from a DMR to change their living 
arrangements, then you should outline the details in this section.

The orders listed in this section are explained in more detail below.

You can use the details you provided in Section B (Declarations) to fill out this 
section.
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Section C: Which orders are you applying for?       
(Pages 5-6)
If you are asking the court to give an Interim Order, tick the order under Section 48.

• Current wording: Interim orders are temporary orders while the Court makes its decision. 
They are usually made when there is an urgent issue that needs to be dealt with. This 
needs to happen before further measures (decision supports or orders) are put in place, 
while the court process is going on.

• Please provide as much specific information about the decisions requiring interim orders 
that your application relates to in the space provided.

• For example, with the sale of a house, bills may need to be paid before the sale can be 
completed, in advance of a DMR being appointed.

The orders listed in this section are explained in more detail below.
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Section C: Which orders are you applying for?       
(Pages 5-6)
If you are applying for a DMRO, confirm whether or not you know of a suitable person who 
is willing to act as a DMR for the Relevant Person by ticking ‘Yes’ or ‘No’.

A suitable DMR must be capable of carrying out the functions of a DMR including 
interacting with, and providing annual reports to, the Decision Support Service.

If there is a person who is suitable and willing to act as a DMR, the details of this person 
must be entered on pages 23 and 24 of the Statement of Particulars (Form 55B).

If you do not know a suitable person to act as a DMR, they can be appointed from a 
Decision Support Service panel.

The orders listed in this section are explained in more detail below.

https://decisionsupportservice.ie/
https://secure-web.cisco.com/1VyjlhdXsB3FWOhbyBsoPEqYrvoCcArT7PVSLI4Qfj-pF5ZpvDrm2KiJ3jfrrtnEamtUZrphJodotjO14gMtAC0dEqwlLTZWBnypeAyOjTGNvNF9rR8JH0OCoSzBahTbapbxvoOmWqqgS60nLqz-fbqQas9rdl_y_32Uzh7M1CkkFzOV4RC-jhFBfTdzgpwal9GWW4YOdlY0lMqLy6IHCJZJr3yrdsqQzxCwBPGoLCfc_sDMiS6v3WtmV1vt3tchKHyFZwNSjIqX1_EbhUlZG3SxChl_Wx4wfiOwuoB-q1LRLf4LDWrLsNWSP9FwAdAWNrqKg06hHsGr9KsJNQci-rA/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fforms%2Fadmc%2Fstatement-of-particulars--form-55b.pdf
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Section A

Details and some contact information for the Relevant Person.

Sections B to E                              For more information see pages 16-18

Your relationship to the Relevant Person, any previous discussions with them about this 
application, and if you were given consent from the Court to make the application.

Sections F to G                              For more information see pages 19-20

Information about the benefits and the reasons for this application.

Section H

Information about agreements, instruments or Court Orders affecting the Relevant Person.

Section I

Information about the will and preference of the Relevant Person.

There are twenty three sections in the Statement of Particulars (Form 55B).

A summary of sections A to K is provided below. You only need to fill in the sections that are relevant 
to the decisions in your application.

Section J

Information about the values and beliefs of the Relevant Person.

Section K                                             For more information see page 21

Information about the Personal Welfare decision needs, that you are applying for, that 
impact the Relevant Person.
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Sections L to P                               For more information see pages 21-23 

Information about the Property and Affairs decision needs, that you are applying for, that 
impact the Relevant Person.

Section Q

Information about the dependants of the Relevant Person to support the Property and 
Affairs decision needs.

Section R

Details of a possible CDM and reasons why they would be suitable.

There are twenty three sections in the Statement of Particulars (Form 55B).

A summary of sections L to W is provided below. You only need to fill in the sections that are relevant 
to the decisions in your application.

Section S

Details of a possible DMR and reasons why they would be suitable.

Section T

Only complete this section if you are asking the court to make a declaration as to the 
lawfulness of a proposed intervention.

Sections U to V

Additional information you would like to include in your application.

Section W

Your signature or, if you are legally represented, your solicitor’s signature including their 
details.
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Section B: Relationship of the Applicants to the 
Relevant Person (Page 1)
In this section there is a list of people who can make a Capacity Application in respect of the 
Relevant Person.

Tick the option that describes your relationship with the Relevant Person.

If there are multiple Applicants, please list each Applicant’s relationship to the Relevant 
Person in Section V (Additional Information).

If your relationship to the Relevant Person is not listed, leave this section blank and continue 
to Section C.

Section C: If the Applicants relationship type was not 
listed in the previous section (Page 2)

If your relationship to the Relevant Person was not listed in Section B of the form, the Court 
Office cannot process your application until you get permission (consent) from the Court. For 
more information on the consent application process, please see the Consent Application 
information under the ADMC section on the Courts website.

Once you have received consent from the Court, Tick ‘Yes’ and enter details of your interest 
in the Relevant Person’s welfare in the space provided.

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).

Only complete Section C of this form if your relationship to the Relevant Person is 
not listed in Section B on page 1 of the form. Otherwise, continue to Section D.

You should only tick more than one option if there are multiple Applicants.

https://www.courts.ie/capacity-applications-dmros-how-apply-consent-court-make-capacity-application
https://secure-web.cisco.com/1rvIWvpXVHppq4TMkHv81F_SMsaRtFLUc0xQUEK-POp_VU9PLU2Iy9mVuUy6oruh317CKTuJZkzSg01mtiQkcB4wn9JCoOV7Co57pPE0G4CXzIdoVtbTte9OuxzXtjrhyvVlMvGWKN1FydmRL6Mun_zGW2O2q7K5azQm7o-_Ajz9pdyRhQ4AK0D9R2udyiD_-g3_DRHUSXB0HD3rq__02pradg8g0eCw1usCnC0SIdqip-ihLMqstk9Qh0TQ2X68OaBE1YE-4mkHfEUgRV5oxnhFBma3ZLzIsOb5bVz0FkyBqPLdQXMzgqxsMKJmtSoIE3aH6kKtFs3hr1JhBSPhuHg/https%3A%2F%2Fservices.courts.ie%2FCivil-Law%2FAssisted-Decision-Making-Capacity-%28ADMC%29
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Section D: Previous Discussions (Page 3)

In the initial part of this section, confirm whether or not you have discussed this application 
with the Relevant Person by ticking ‘Yes’ or ‘No’.

• If you ticked ‘Yes’, enter details of the Relevant Person’s response.

In the subsequent part of this section, confirm whether or not the Applicant has considered 
making this application with any other persons (mentioned in Section B of this form) in the 
past by ticking ‘Yes’ or ‘No’.

• If you ticked ‘Yes’, enter details of the other person’s response. (Not the Relevant 
Person’s response)

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).
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Section E: Details of the Relevant Person (Pages 4-5)

In this section, you should provide facts about the Relevant Person that explains why they 
do not have the capacity to make the decisions included in this application on their own 
behalf. You should also, where possible, identify the source of this supporting information 
(For example, an eyesight report from the Relevant Person’s optician).

In the initial part of Section E, provide information relating to the health of the Relevant 
Person.

• There are some examples included on the form; other examples of information you could 
include would be information about mobility issues or allergy requirements that the 
Relevant Person may have.

In the next part of Section E, provide information relating to the living arrangements or 
individual circumstances of the Relevant Person.

• There are some examples included on the form; other examples of information you could 
include whether or not the Relevant Person lives in an adapted house or in a supported 
home or hospital.

In the third part of Section E, tick ‘Yes’ if the Relevant Person has ever been a Ward of court 
and provide details in the space provided. Otherwise, tick ‘No’.

• In the final part of Section E, provide any other information which you think may be 
relevant to this application.

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).
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Section F: Benefits of this application (Page 6)

In this section, explain how you expect this application to benefit the Relevant Person.

• Explain why it is necessary for the Relevant Person that the declarations and orders 
requested in this application are granted.

• This includes details on what improvements will be made to the Relevant Person’s 
existing arrangements if they have a CDM or DMR appointed on their behalf.

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).
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Section G: Reasons for this application (Page 7)

In the first part of this section, please outline the decision support arrangements that have 
been used to assist the Relevant Person before making this application.

• Please provide details as to why they have not been successful in supporting the 
Relevant Person.

• For example, I used to assist my mother when accessing her monies to pay her bills, 
however I can no longer do this as she is in hospital and I have been told I have no legal 
authority to do this.

In the subsequent space provided, please explain why you believe no other appropriate type 
of decision support arrangement is suitable to support the Relevant Person.

• Please provide details as to why the Relevant Person would not be able to make the 
decisions in your application, even with the support of a CDM or Decision-Making 
Assistant or any other less intrusive arrangement

For further information on other decision support arrangements, as well as information 
on the roles and responsibilities of decision supporters, please visit the Decision Support 
Service website. 

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).

https://decisionsupportservice.ie/
https://decisionsupportservice.ie/
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Section K: Relevant Persons needs - Personal Welfare 
decisions (Pages 11-12)
• Please provide specific details about the Relevant Person’s needs relating to personal 

welfare decisions in the space provided.

• Examples of relevant types of decisions are listed in Section K on the form.

Section L: Relevant Person’s needs - Property and 
Affairs Decisions (Pages 13-18)
• Spaces are provided for a number of different types of decisions in Section L.

• Examples of types of decisions are listed on the form in each part of this section.

If any part of Section L is not applicable, enter “N/A” or “Not applicable” in the spaces 
provided and continue to the next part of the section.

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B)

Property and Affairs Decisions (Pages 13-20)

Only complete Sections L-Q if your application relates to decisions about the 
Relevant Person’s property and affairs. Otherwise continue to Section R.

If you are providing property and financial information on your form, please include 
specific details, for example, if relevant, any Folio and Account number(s).

Personal Welfare Decisions (Pages 11-12)

Only complete Section K if your application relates to decisions relating to the 
Relevant Person’s personal welfare. Otherwise continue to Section L.
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Section M: Relevant Person’s assets (Page 18)

An asset is something that holds financial value.

• To the best of your knowledge, enter details of the Relevant Person’s assets in the spaces 
provided.

Examples of assets could include a house, land, vehicles, cash (bank account), shares, 
insurance or pension plans, jewellery or art.

If any of these assets have payments outstanding, are subject to a mortgage, loan or hire 
purchase agreement, or are not fully owned by the Relevant Person, tick ‘Yes’ and provide 
details in the space provided.

Section N: Relevant Person’s liabilities (Page 19)

A liability is any debt or obligation that the Relevant Person owes.

• To the best of your knowledge, enter details of the Relevant Person’s liabilities in the 
spaces provided.

Examples of liabilities could include a loan, mortgage or debts.

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).
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Section O: Relevant Person’s income (Page 19)

To the best of your knowledge, enter details of the Relevant Person’s monthly income in the 
spaces provided.

Examples of income could include payments received in the form of wages, social protection, 
pension, rent or subsidies.

When completing Section O and Section P of the form, enter the Relevant Person’s income 
and outgoings in monthly amounts.   

If they have payslips or bills that come every two weeks, each month, or at a different 
interval, use the table to the right to help you figure out how to convert those numbers in to 
monthly amounts using a calculator.

Section P: Relevant Person’s monthly outgoings 

(Page 20)
To the best of your knowledge, enter details of the nature and approximate amount of the 
Relevant Person’s monthly spending in the spaces provided.

Examples of monthly spending could include household bills, nursing home care costs, rent 
or monthly loan or mortgage repayments.

Part 2 of this guide provides some useful resources and guidance to help you complete some of the 
complex sections of the Statement of Particulars form (Form 55B).

If you have weekly figures Multiply by 4.3

If you have fortnightly figures Multiply by 2

If you have quarterly figures Multiply by 3

If you have yearly/ annual figures Divide by 12

Calculating Monthly Amounts
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For more information on what happens after you complete your Capacity Application forms, including 
preparing for Court, please see After you have completed your Capacity Application forms

For more information about ADMC, please visit the ADMC section of the Courts 
website. 

Guide 2  
Completing your Capacity Application forms

Before you 
make a Capacity 
Application

Completing 
your Capacity 
Application forms

After you have 
completed 
your Capacity 
Application forms

Guide 1 Guide 2 Guide 3

https://secure-web.cisco.com/1_Pl7UEkXJe8yiycwIo_ppOEK_ZcOXivbTcBIg9d5hXGhZm766E5bs-Km6HiWCDk9OdARIK__AlV2gDnC3X0Lp3CIwHa1vlVSBeIAyoxLx9Qp3mxv2UHfB6YdzPNM9nM9RLVRNsfL9mdLMAQDhKNUGtTYuYleakzRfmgRoFibAke5vKVIJ3XYR8i3PoephTCIkqVrDaio-1QwghCN6H6SCkuk6OYsCyPwCPq5iB2km9BzYZkHZUmKbn0rvqvGKTkjScF1_BJWBTly4T7esGa0zpsshKRbCu0T1pQXCKW8bkRFLEa6D8PfSaAEPPVzL5LMkrwdfrta2Yd9WEhgM6wXDA/https%3A%2F%2Fservices.courts.ie%2Fdocs%2Fdefault-source%2Fdefault-document-library%2Fcourts-documents%2Fadmc-guides%2Fafter-you-have-completed-your-capacity-application-forms.pdf
https://secure-web.cisco.com/1rvIWvpXVHppq4TMkHv81F_SMsaRtFLUc0xQUEK-POp_VU9PLU2Iy9mVuUy6oruh317CKTuJZkzSg01mtiQkcB4wn9JCoOV7Co57pPE0G4CXzIdoVtbTte9OuxzXtjrhyvVlMvGWKN1FydmRL6Mun_zGW2O2q7K5azQm7o-_Ajz9pdyRhQ4AK0D9R2udyiD_-g3_DRHUSXB0HD3rq__02pradg8g0eCw1usCnC0SIdqip-ihLMqstk9Qh0TQ2X68OaBE1YE-4mkHfEUgRV5oxnhFBma3ZLzIsOb5bVz0FkyBqPLdQXMzgqxsMKJmtSoIE3aH6kKtFs3hr1JhBSPhuHg/https%3A%2F%2Fservices.courts.ie%2FCivil-Law%2FAssisted-Decision-Making-Capacity-%28ADMC%29

